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To Send a piece of equipment for Repairs find the piece of equipment using the Quick 

Search or Find equipment Button.  Right click on the equipment and select Send for 

Repairs.   

 

 
 

In the Equipment Transfer Form the previous state of the equipment with details 

concerning installation is available for viewing or altering   The Removal Date is located 

in this section of the Equipment Transfer Form. 
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Enter the Sent Date, Due Date, Work Order, Purchase Order, Requisition Number, 

Shipping Number, Tracking Number and the Vendor in the Send for Repairs Form.   

The Selection of Faults has changed.  Select the Search Button next to Faults and then 

enter the type of Fault you are searching for.  A list of Faults matching the description 

entered will open.  To enter a fault select Add. 

 

 
 


